[COMPANY’S LETTERHEAD PAPER]
TO:

CONSULAR SECTION

EMBASSY OF BRAZIL

TRAVEL ORDER (MODEL)

I hereby attest that the employee (name of applicant/position in the company/ passport number) has been designated on a business trip to Brazil, under the circumstances below, and that all of his/her expenses related to the visit to Brazil will be afforded by (name of dispatching company):

Expected period of stay: from (expected date of departure) to (expected date of return), 

Brazilian hosting company/partner: name of the Brazilian company, name of contact point, address, email, telephone number

Specific purpose of the visit: 

Sincerely,

[President/Manager signature in English]

[company’s stamp]

