Army Attaché Office in Indonesia
Application Form - Secretary Position 
Personal Information
1. Full Name:
2. Date of Birth:
3. Email Address:
4. Phone Number:
5. Residential Address:
6. Nationality:
7. Marital Status:

Academic Background
1. Education Level (High School, Undergraduate or Undergraduate):

2. Educational Institution (if relevant):

3. Relevant Courses or Certifications (for the secretary position):



Professional Experience
1. Last Job:
· Job Title:

· Company:

· Employment Period:

· Key Responsibilities:


2. Experience in Administration and Secretarial Work:
· Describe your main experiences as a secretary or administrative assistant.


3. Specific Skills:
· Proficiency in tools such as MS Office, Google Workspace, or specific software.
· Other relevant skills (schedule management, phone handling, meeting organization, etc.).




4. Languages (In addition to fluency in English):
· Language(s) and fluency level.


Additional Information
1. Professional References:
· Name and contact of 2 professional references. (e-mail and/or phone)


Attach Resume (mandatory)
· Please upload your resume.



