[image: ]

EMBASSY OF BRAZIL IN CANBERRA
NOTICE OF SELECTION PROCESS 03/2024
SELECTION OF RESIDENCE SUPPORT STAFF


		The Selection Committee, appointed by the Ambassador of Brazil in Canberra, hereby announces that applications will be open from September 13, 2024, to September 27, 2024, for the selection process for 1 (one) vacancy for Residence Support Staff, in accordance with Ordinance 1.570 of July 21, 1995, and in compliance with the Order of the Minister of State for Foreign Affairs, dated September 12, 1995.

2. DUTIES

[bookmark: _GoBack]2.1 The Residence Support Staff will perform tasks related to kitchen support, including the serving table and the cleaning of the Official Residence of the Ambassador of Brazil in Canberra. The Residence Support Staff may also be required to perform similar domestic tasks which may be requested by the Brazilian Ambassador or their authorised representative.

2.2 The contract term will be for one year, renewable successively for 1 (one) year at a time, in accordance with the parties' agreement. There will be a single paid probationary period lasting 6 (six) months, extendable for an additional 6 (six) months.


3. SALARY

3.1	The initial gross salary will be AUD 4,187.20 (four thousand, one hundred and eighty-seven Australian dollars and twenty cents) per month, upon which mandatory tax deductions will be applied in accordance with local legislation. 

		
4. APPLICATIONS

4.1	Applications will be accepted from September 13, 2024, to September 27, 2024, by submitting the following documents:


i. Completed application form (available on page 5 of this Notice);
ii. Declaration that the candidate is aware that this position is not a public job or a function governed by the Brazilian law (available on page 6 of this Notice);
iii. Proof of regular residency status in Australia and legal permission to work full-time in Australia. This can be demonstrated through VEVO – Visa Entitlement Verification Online for migrants (both Brazilians and non-Brazilians), or Australian passport, citizenship certificate, or Australian birth certificate for Australians.
iv. Detailed Curriculum vitae and reference letters;
v. Some sort of government photo ID;
vi. One recent photograph;
vii. Brazilian candidates must also submit:
a. Proof of compliance with military obligations (reservist certificate, military service dispensation or equivalent), if male;
b. Proof of compliance with electoral obligations (certificate of electoral clearance issued by the website of the Superior Electoral Court – www.tse.jus.br);
c. Handwritten declaration stating they do not hold any public position, job, or function in Brazil at the federal, state, district, or municipal levels. 
				           	
4.2	Email address for submitting the application form and other required documents: Candidates must submit scanned copies of the documents listed in item 4.1, to the following email: administ.camberra@itamaraty.gov.br by the 27th of September, 2024. In the “subject” field of the e-mail, please indicate “Selective Process 03/2024 – Residence Support Staff”.

4.3	No candidate will be allowed to claim ignorance of these instructions. There will be no conditional registration. Only candidates who submit all required documentation will be considered considerate.

4.4      Candidates must be at least 18 years old;

4.5	The Embassy of Brazil in Canberra will not sponsor any new visas for this position. If the candidate is not an Australian citizen, they must already have a visa that permits full-time work in the Australian Capital Territory.


5. SELECTION METHOD 

5.1	The selection will be made based on professional CV analysis and  interview.

5.2   Candidates whose applications have been accepted will be interviewed. The interviews with the Selection Committee will be carried out in the tentative date of October 2, 2024. Only candidates approved by the Selection Committee after analysing their CV will be invited for interviews. The Committee will notify each candidate, at least 2 days in advance, of the time and place of their individual interview. 


6. ANNOUNCEMENT OF RESULTS

6.1	The final result of the selection process will be published on the tentative date of October 7, 2024, and will be available on the Embassy's website https://www.gov.br/mre/pt-br/embaixada-camberra.

 
7. VALIDITY OF THE SELECTION PROCESS

7.1	The current selection process will be valid for 12 (twelve) months from the date the final results are announced, and may be further extended by the same length. During this period, approved candidates may be hired, respecting the order of classification, if new vacancies arise in the same job category (Residence Support Staff).


8. HIRING

8.1     The selected candidate will begin their employment contract until the likely date of November 1, 2024.

8.2	Before signing the contract, the selected candidate must present proof of being physically and mentally fit (medical certificate) and an Australian Police Check.

8.3    The hiring of the selected candidate will occur after the announcement of the final result. The hiring will, however, be conditioned to the presentation of the documents listed in item 8.2 of this Notice. In the case of application withdraw or inability to comply with the stipulated start date defined by the Embassy, the other approved candidates will be summoned, respecting the classification order.


9. GENERAL PROVISION

9.1	By applying, the candidate acknowledges and accepts all deadlines and rules established by this Notice. Any candidate who makes false or inaccurate statements or fails to meet the required conditions may be disqualified at any time.

9.2	If, at the end of the selection process, there are candidates with equal qualifications, preference will be given to the candidate with better knowledge of the Portuguese language.

9.3	Omitted cases will be decided by the Selection Committee.




Canberra, September 10, 2024



Selection Committee








EMBASSY OF BRAZIL IN CANBERRA

Selection Process for Hiring a Residence Support Staff – Application Form – Notice nº. 03/2024


I wish to apply for the position of: Support Staff for the Residence.

Full Name: ______________________________________________________

Residential address _______________________________________________________________

Phones: Home. (___)___________________ Mobile(___)________________

E-mail:_________________________________________________________


I declare that:

1. I agree with the conditions established by the Notice of Selection Process 03/2024, which I have read and accepted.


Date:_____/_____/______ Signature: _____________________________





Attached:

⃣   VEVO
⃣   CV
⃣   Letters of reference or recommendation
⃣   Copies of other applicable documents listed in item 4.1 of this Notice.

Email address for submission: administ.camberra@itamaraty.gov.br


EMBASSY OF BRAZIL IN CANBERRA

Selection Process 03/2024




Candidate Declaration







I declare:

1. That I am aware that the position I am applying for is not a public position or function governed by Brazilian law.





Data:_____/_____/______ Assinatura: _____________________________
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