HIRED AND NON-OWNED 

SUPPLEMENTAL AUTO QUESTIONNAIRE

Total number of employees (including officers): 25 (just the BFO headquarters); 439 (all offices in the U.S.)
How many sales people does the company employ? None   
What percentage of your overall staff rent cars for business? None
For what business use are vehicles hired? 

Describe:  
Average number of days per business trip?  
Does the insured have employees of foreign operations visiting the U.S. on company business who are renting vehicles? No
If so, what is the approximate number of employees and their average stay 

in the U.S.? 

# employees: ______________ Average Stay:
What is your Annual Cost of Hire (includes both U.S. employees renting 

vehicles in the U.S. on company business and foreign employees renting 

vehicles in the U.S.)? 

Does the insured have a corporate contract in place with a rental car 

agency?  If so, please provide name of company: 
Does the rental car agency provide any primary liability and/or physical damage coverage? 
If so, please provide limits:

· Liability Limit: $_________________________

· Physical Damage Limit: $________________________

Please provide total number of employees whose usual duties require the use of personal vehicles on company business?   
For what business use are employees' personal vehicles used? 
Are these employees compensated for the use of such vehicles by salary, commission, terms of employment or specific operating allowances such as mileage, gasoline, oil maintenance, etc.? 
HIRED AND NON-OWNED

SUPPLEMENTAL AUTO QUESTIONNAIRE

(Continued)
Are driver files set up on all individuals who drive (whether it is a company vehicle, personal car, or an employee who rents cars on a routine basis)? Yes 
Is a copy of each individual's driver license kept in file? Yes
Is a current motor vehicle record (MVR) kept in each individual's file? 
How frequently are files updated? Yearly
Are MVRs routinely checked on an annual basis?  
If not annual, how frequently are MVRs checked?.
Are there any procedures in place if MVRs reflect more than two moving violations and/or accidents within a three-year period?
Describe:
When employees are using their own vehicles, are copies of employees' certificates obtained and kept in each driving file? No employee uses personal vehicles. 
Is a minimum limit of liability of at least $100,000 per occurrence/ $300,000 aggregate limit required?  
    If not, what limits are required? _____________

Do you require that the employee's insurance carrier have at least an A.M. Best "A" rating or better? 
Are employees who are using personal vehicles on company business endorsing "For Business Use" on their personal auto policies? 
Do employees renting vehicles and/or operating personal vehicles on company business travel beyond a 50-mile radius?  
If so, how frequently (# times per week/month)? 
Under what circumstances is an employee not authorized or given permission to rent a vehicle and/or operate a personal vehicle on company business?: 
Describe: 

Who is responsible for administering that the following procedures noted above are enforced?  Name & Title: Tarcisio Lumack de Moura, Head of the BFO’s Administration. 
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