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Minimum requirements to host a CISM General Assembly and Congress
Dear CISM friends, 

If you are interested in hosting a CISM General Assembly (GA), just answer these simple questions.

The questions in red should be answered positively as they set very mandatory requirements to host a GA.

For the entire questionnaire:

· if you answered “YES” to more than 80 % of the questions, you are absolutely on the right situation to host a GA and the preparation and execution will be run smoothly.

· If you answered “YES” between 60 and 80 % of the questions, hosting a GA is still possible but will require higher level of efforts and commitments to guarantee it can be run properly; and
· If you answered “YES” to less than 60 % of the questions, hosting a GA is hardly possible.

	Topics
	Minimum requirements
	Do you meet these requirements?

	
	
	YES
	NO

	AIRPORT MANAGEMENT
	Does the host city have one international airport?
	
	

	
	Do you have the possibility to meet and assist participants before they pass the immigration controls at the airport?
	
	

	
	Is there a possibility to deliver visas on arrival at the airport?
	
	

	
	Can you stablish a Help Desk at the airport (all terminals) in order to receive the delegations, preferable at the luggage collect point?

	
	

	
	Do you have the possibility to welcome participants in a private lounge at the airport?
	
	

	
	Is the airport located within a maximal 30-45 minutes driving distance from main hotels area downtown?
	
	

	TRANSPORT MANAGEMENT
	Can your Armed Forces (AF) provide the following transport logistic support:
	
	

	
	1 dedicated car for CISM President
	
	

	
	1 dedicated car for CISM SG
	
	

	
	1 dedicated minibus for the CISM HQ Staff
	
	

	
	Shared luxury minibuses or vans for all other participants
	
	

	
	Can your AF provide escort for all official transportation requirements to reduce traffic time and increase security
	
	


	HOTEL(s)                                             MANAGEMENT
	Does the pre-selected hotel have 4 or 5 stars (international rating)?
	
	

	
	Does the pre-selected hotel have a minimum of 250 single rooms?
	
	

	
	Can you keep the daily rate for a single room, including full board, below 140 € and double room 180 €?
	
	

	
	Does the hotel have its own conference center?
	
	

	
	Is the hotel located downtown?
	
	

	
	Is the hotel easily accessible for authorities (for ceremonies)?
	
	

	
	Does the hotel provide sufficient security service for international congresses?
	
	

	
	Does the hotel offer from the following customer services:
	
	

	
	Gym or fitness center
	
	

	
	Swimming pool
	
	

	
	Spa
	
	

	
	Business Center
	
	

	
	Does the hotel serve international food services
	
	

	MAIN CONFERENCE CENTER MANGEMENT
	Is the main conference center inside the hotel infrastructures?
	
	

	
	Does the main meeting room have a capacity of 350 people?
	
	

	
	Is there a free WI-FI high speed internet access available in the main conference room?
	
	

	
	Are the conference rooms equipped with audio-visual material (large screen, projector and sound)?
	
	

	
	Are the conference rooms equipped with enough microphones, according to the list below?
	
	

	
	Are there small equipped offices available in the conference center to set-up a temporary CISM Office equipped with computers, printer, internet and office supplies?
	
	

	
	Are the conference rooms equipped with simultaneous translation devices (cabins and softwares)?
	
	

	
	Are the conference room equipped with a possibility to reduce the lights when videos are projected?
	
	

	
	Are you able to provide backdrops, banners and folders in order to promote the event?
	
	

	PROTOCOL & CEREMONIES MANAGEMENT
	Can you ensure the presence of high military authorities at the Opening ceremony?
	
	

	
	Are you able to organize a Press conference?
	
	

	
	Can you invite and ensure the presence of elite military athletes during opening events?
	
	

	
	Can you offer an opening cocktail and a Gala Dinner at the end of the event?
	
	

	
	Can you manage the photo coverage of all event activities?
	
	

	
	Can you organize at least one cultural event?
	
	

	
	Can you organize at least one spouses program?
	
	

	
	Can you organize protocol audience to high national political sports and military authorities such as:
	
	

	
	Head of State
	
	

	
	Prime Minister
	
	

	
	Minister of Defense
	
	

	
	President of National Olympic Committee
	
	

	
	Chief of General Staff
	
	


	MEDICAL COVERAGE
	Can you provide the first medical aid and evacuation service on location?
	
	

	
	Can you provide assistance in case of accidents (not illness) occurring during local group transportation (aircraft and other transportation) organized by the host nation?
	
	

	MISCELLANEOUS
	Can the Armed Forces ensure a security service and plans to ensure that all participants are safe during their stay
	
	


Necessary IT equipment for each meeting room

	Equipment

	Laptop / computer

	Overhead projector

	Projection stands

	 Remote control for projectors

	Screens – 2 projection screens of a minimum 3m height and 4m wide for the auditorium / 3 projection screens in front of the podium (authorities) – Do not forget it will be necessary screen in all meeting rooms.

	Microphones - at least one for each 2 people on the podium. One for each Delegation (GA and Congress). One (fixed) at the lecturer/speakers place. Portable (wireless) microphones must be provided to auditorium (on demand). Do not forget that there will be 4 simultaneous meeting. 

	Mouse

	Lighting

	Loudspeakers

	Auxiliary equipment: laser pointers, flip charts 

	Translator cabins


Meeting Rooms Planning
	Activity
	Date/Time
	Capacity **
	Translation

	Preparatory meeting
	D-2 and D-1
	25-30
	Not required

	Board of Directors meeting
	D and  D+5 (full day)
	40
	EN-FR

	PCSC Meeting
	D+1
	30
	Not required

	Press Conference
	D+1
	30
	Moderator who is able to speak English and host country language 

	Opening Ceremony
	D+1
	350
	EN-FR-SP-AR

	Continental Meeting Africa
	D+2
	90
	EN-FR

	Continental Meeting Asia
	
	90
	EN-AR

	Continental Meeting America
	
	45
	EN-SP

	Continental Meeting Europe
	
	100
	Not required

	Congress
	D+3 and D+4
	350
	EN-FR-SP-AR

	General Assembly / Closing Ceremony
	D+5
	350
	EN-FR-SP-AR

	CISM HQ Office
	D-3 to D+7
	10
	Not required


** This number will be confirmed after the receiving the Final Entries. 

	
	
	
	
	

	MEETING ROOMS
	Minimum requirements
	Do you meet these requirements?

	
	
	YES
	NO

	
	Can you provide the meeting rooms according to the table of the meeting rooms above?
	
	

	
	Are there meeting rooms available to hold 4 (four) simultaneous meetings on one day (continental meetings)?
	
	

	OFFICES
	Can your Armed Forces (AF) provide the following offices:
	YES
	NO

	
	01 to CISM President
	
	

	
	01 to CISM Secretary General
	
	

	
	01 to CISM HQ
	
	

	
	01 to the Local Organizing Committee
	
	

	SIMULTANEOUS TRANSLATORS
	
	YES
	NO

	
	Can your country pay or provide the Simultaneous Translators (English, French, Spanish and Arabic) according to the table above?


	
	


If you face any doubt to answer these questions or need support or clarifications, please contact the CISM HQ: 
gca@milsport.one
Function, rank and full name 

of the authority completing the questionnaire
:

Contact email




:

Contact mobile phone number


:
Date





:

Signature and official stamp


:
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CONSEIL INTERNATIONAL DU SPORT MILITAIRE


INTERNATIONAL MILITARY SPORTS COUNCIL


CONSEJO INTERNACIONAL DEL DEPORTE MILITAR
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CISM Headquarters,

Phone : (32-2) 647 68 52

26 rue Jacques Jordaens

 Fax : (32-2) 647 53 87

B-1000 Brussels 

E-mail : cism@ milsport.one
Belgium

Visit us : www.milsport.one
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